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Notice

From time to time MassDEP will publish SR Updates that clarify, add to, or amend these Instructions. The Updates are part of
these instructions. You can find these Updates published at: https://www.mass.gov/quides/massdep-source-registration

2018: Facilities required to report Greenhouse Gas (GHG) Emissions used Climate Registry Information System (CRIS) software
platform between 2009 and 2016. For the 2016 emissions year, MassDEP decided to combine GHG Reporting within the
Source Registration (SR) Reporting package. As a result of this process, three different packages were created: SR Only,
SRGHG, and GHG Only. Instructions for SR Only and SRGHG are combined in this document; GHG Only instructions are listed
in a separate document.

NOTE: Information present is to be used for reporting both SR and GHG emissions except as noted.

@ HELP TEXT: The “?” icons will reveal information about a particular portion of the form or question such as definitions,
instructions, sources of assistance or information. Additional information about filling out these forms is
available at the Source Registration and Greenhouse Gas Reporting Website:
https://www.mass.gov/quides/massdep-source-registration

Revision History

Clarification to AP1/2/4 form applicability 18 Apr 2007
Update to address User comments and concerns 16 Jan 2008
Clarification to Stack dimensions 30 July 2008
Correction to GHG reporting 8 May 2009
Corrections to cover and combined units 19 Mar 2011
Notes on filterable vs. condensable PM 28 Feb 2018
Added GHG Reporting, Order of SR questions changed to accommodate GHG Reporting

28 Feb 2018
Added (New) & Updated (Updated) sections highlighted in green 28 Feb 2018
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OVERVIEW OF SOURCE REGISTRATION PROGRAM WITH GREENHOUSE GAS INFORMATION

PURPOSE OF SOURCE
REGISTRATION (SR) PROGRAM

PURPOSE OF GREENHOUSE GAS
(GHG) PROGRAM
(for SRGHG package)

WHO MUST FILE THIS FORM?

HOW MANY VERSIONS OF THIS
FORM ARE REQUIRED?

WHAT IF MY FACILITY IS ALSO
REQUIRED TO REPORT GHG
EMISSIONS?

Source Registration reporting provides MassDEP with valuable information on air pollution sources,
their emissions, and their effects on ambient air quality across Massachusetts. This information is also
used for program planning, technical assistance targeting, state and federal emissions inventories, and
state implementation plans (SIPs). Source Registration serves as a mechanism to report actual
emissions, potential emissions, and restricted emissions which are utilized to estimate fees that are
used to offset MassDEP's costs for monitoring, inspection, technical assistance, and other compliance
and enforcement activities and payment of these fees is required to maintain valid permits. In addition,
the program is utilized to report daily emissions during the Peak Ozone Season, which occurs from May
1 to September 30.

The Massachusetts Global Warming Solutions Act (GWSA), which became law in 2008, required the
Department of Environmental Protection (MassDEP) to promulgate mandatory greenhouse gas (GHG)

reporting regulations. MassDEP responded by issuing 310 CMR 7.71, which identifies the facilities that
need to report, establishes methodologies for calculating and verifying emissions, and allows voluntary

reporting by facilities for which it is not mandatory.

Source Registration is required of any person owning, operating or controlling a facility that meets the
requirements listed in 310 CMR 7.12(1)(a) - See 310 CMR 7.00: Air Pollution Control for details.

Reporting of greenhouse gas emissions is required of any person owning, operating or controlling a
facility that meets the requirements listed in 310 CMR 7.71. See 310 CMR 7.00: Air Pollution Control
for details.

One package is required for the entire facility. This report must include information on all emission
units, emission processed, tanks, fugitive GHG emissions (for SRGHG package, if applicable) and
emission release points (stacks) unless specifically exempted.

IMPORTANT;: Once a facility is subject to 310 CMR 7.12, all emission units and processes at the facility
shall be included in the Source Registration even if, individually, certain emission units and processes
may not meet the applicability thresholds of 310 CMR 7.00. Emission units that are “insignificant
activities” under 310 CMR 7.00: Appendix C(5)(i) need not be included

» Create a “Greenhouse Gas (GHG) Package”: If you are required to submit a GHG emissions
report and your facility is required to submit Source Registration (SR) report triennially but this is
NOT the year your SR is due, do not use the SRGHG package. Return to My eDEP. Find
“Greenhouse Gas Package(GHG)” and click <Start Transaction>. Go to the GHG Website for
instructions: https://www.mass.gov/quides/massdep-greenhouse-gas-emissions-reporting-program

» Create a “SR and GHG Package”: If you are required to submit a GHG emissions report and
your facility is required to submit Source Registration (SR) report triennially and this is the year
your SR is due, you will need to create a SRGHG package. If you did not create a SRGHG
package, return to My eDEP. Find “SR and Greenhouse Gas (GHG)” and click <Start
Transaction>

» Create an “AQ Source Registration Package (SR)”: If you are only required to create a Source
Registration Package and do not need to report GHG emissions, you need to use the SR Only
package. If you did not create a SR package, return to My eDEP. Find “AQ Source Registration
Package (SR)” and click <Start Transaction>

NOTE: for facilities that also need to submit GHG emission annually, any changes to emission unit
or fuel information OR adding new emission units in your SRGHG submittal, will also be available
when you are required to create your GHG Only package.
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WHAT IF MY FACILITY'S

CLASSIFICATION CHANGED, DO |

STILL REPORT?

DO I HAVE TO REPORT IF I DID NOT
RECEIVE A LETTER FROM

MASSDEP?

WHY CAN'T I LOGIN USING MY

FACILITY’S TIN?

WHAT UNITS MUST BE SUBMITTED?

DO INEED TO REPORT SMALL
PORTABLE HEATING UNITS OR
OTHER SMALL SOURCES?

DO I REPORT TEMPORARY EMISSION

UNITS?

If your facility met the annual filing criteria during any portion of the year of record, then it must report
for that year of record. This applies even if the facility ceased to operate at some point during the year
of record. If the facility can demonstrate that is was NOT subject to Source Registration during the year
of record (e.g., the facility shutdown in the year prior to the year of record) then the facility usually does
not have to file. You MUST contact the Help Desk or your MassDEP Regional Data Manager if you
believe this applies to your facility.

For GHG emissions reporting: If your facility is subject to 310 CMR 7.75 and has not received an
exemption under 310 CMR 7.75(3)(b), then you must submit a GHG emission report.

If your facility meets the criteria for filing Source Registration, you must report regardless of whether
you received a letter from MassDEP or not. If you think there is a mistake in the list, please contact the
Help Desk or email baw.edep@state.mas.us with an explanation.

NOTE: you may be directed by MassDEP to submit a Source Registration through communications
other than the annual notice letters. For example, you may be directed to submit as part of an
inspection, enforcement action, or permit. You must submit when so directed regardless of whether or
not you receive one of the annual Source Registration notice letters.

Sometimes the Tax Identification Number (TIN) we have on file is not correct - this is particularly
common for facilities that have not yet filed in the new online system. In such cases, we have assigned
a temporary TIN — this temporary TIN was included in the Reminder Letter mailed to the facility. Once
you login with the temporary TIN, you must correct the TIN on the Facility Information form.

A complete package includes a report on ALL emission units, including idle units. Failing to report on
an idle unit for two (2) years could trigger requirements of a new approval plan. Similarly, you must
submit a timely report if an entire facility is idle.

If a unit has been permanently removed and not previously reported as being removed but is listed on
the Overview Form as part of the facility please provide a decommissioning date for that unit. This
notifies the Air Quality Program that the unit has been permanently removed. In some cases, such as
when the removed unit affects a permit or approval plan, affects fees, or other reporting requirements, it
may be necessary to notify your regional office that the unit has been removed.

For GHG emissions reporting:Please report GHG emissions for all stationary emission sources, as
defined in 310 CMR 7.71

No, small portable heating units, defined as those which have fuel tanks less than 10 gallons capacity,
do not need to be reported. Similarly, other small units, or insignificant activities and their associated
emissions do not need to be reported, such as bathroom and locker room ventilation, copying activities
for internal office use, facility/building maintenance (including repainting, sandblasting, lawn
maintenance, etc.). A complete list of these activities can be found in Appendix A: Definitions.

Yes, in some cases. If an emission unit is a type that would be reported if it were a fixed or permanent
unit, but it is a temporary or mobile unit (such as a temporary emergency generator or a temporary
boiler mounted on a trailer), then it must be included in your Source Registration IF it operated for 120
days or more during the year of record. Note that if the temporary unit is very similar to other units at
the facility, you sh